Table 1. Postgraduate Students' Graduation Schedule of 2026 Spring Semester

	Week
	Item
	Responsible School or Office
	Workflow

	7th to 8th week (4.13-4.26)
	Pre-defense
	School of Economics Management, School of Information Engineering
	Schools organize pre-defense to determine whether graduate students are eligible for formal defense.

	
	Thesis paper revision
	Academic supervisors
	Postgraduate students revise the paper based on the revision suggestions proposed in the pre-defense.

	11th to 14th week (5.11-6.07) 
	Graduation image collection
	Academic Affairs Office of School of International Education

	Postgraduate students are supposed to take graduation pictures from the designated image studio.

	
	Normative review of papers and detection of academic misconduct
	Academic Affairs Office of School of International Education,
Graduate School
	1. Postgraduate students and supervisors fill out the "Paper Review Confirmation Form".

2. Before 29th April, the schools shall submit the final draft of their thesis (electronic version) and the "Paper Review and Accreditation Certificate" to the School of International Education.

3. The School of International Education organizes academic misconduct detection and normative review of degree papers.

	
	Thesis rating by supervisor
	Academic supervisors
	1. The schools organize and guide academic supervisors to grade degree thesis.

2. The academic supervisor fills out the "Thesis Supervisor Rating Form".

	
	Degree thesis review
	School of Economics Management, School of Information Engineering, Academic Affairs Office of School of International Education
	1. Postgraduate students shall submit the final draft of their thesis in accordance with the requirements of the schools, and the specific quantity and format shall be determined by each school themselves.

2. The schools hires professors and associate professors or experts with equivalent technical positions to review all master's degree thesis, and each thesis needs to be reviewed by two external experts.

3. Review experts fill out the "Paper Review Form" and "Paper Review Rating Form".

	
	Degree thesis sampling and 2nd review
	Academic Affairs Office of School of International Education,
Graduate School
	1. School of International Education organizes a spot check and re-examination of degree thesis.

2. Review experts fill out the "Paper Review Form" and "Paper Review Rating Form".

	
	Defense arrangement submit
	School of Economics Management, School of Information Engineering, Academic Affairs Office of School of International Education
	Schools submit their defense work arrangements to the School of International Education.

	15th week (6.08-6.14)
	Thesis defense
	School of Economics Management, School of Information Engineering
	Schools organize degree thesis defense

	
	Degree check by schools
	School of Economics Management, School of Information Engineering, Academic Affairs Office of School of International Education
	1. The degree evaluation sub-committee of the schools determine the list of students to graduate and confer master's degree.

2. The degree evaluation sub-committee of the schools shall fill out the "Summary Table of Proposed Graduation and Degree Awarding Graduate Students" and "Approval Form for Master's Degree" on the "Resolution of the Degree Evaluation Sub-Committee" page

	16th to 17th week (6.15-6.28)
	Documents submission
	School of Economics Management, School of Information Engineering
	Schools submit relevant materials to the School of International Education

	
	Degree check by university


	Academic Affairs Office of School of International Education
	The university degree awarding committee reviews international students to graduate and confer master's degree

	
	Academic and degree information submission
	Academic Affairs Office of School of International Education
	The School of International Education drafts graduation and degree awarding documents, and makes academic and degree certificates.

	18th to 19th week (6.29-7.12)
	Graduation ceremony, degree awarding ceremony, souvenir group photo taking
	School of International Education
	The graduation and degree awarding ceremony shall be held in accordance with the unified deployment of the university, and all graduates shall participate collectively.


Table 2. Undergraduate Students' Graduation Schedule of 2025 Spring Semester
	Week
	Item
	Responsible School or Office
	Workflow

	7th to 8th week (4.13-4.26)
	Graduation project(thesis) completion and mid-term report submission
	Academic supervisors
	Students are required to complete their graduation project(thesis), fill out the mid-term report

	11th to 14th week (5.11-6.07)
	Graduation image collection and thesis mid-term inspection
	Academic Affairs Office of School of International Education,
School of Economics Management, School of Mechanical and Electrical Engineering
	Students are supposed to take graduation pictures from the designated image studio. During this period, the schools organize a mid-term inspection

	13th  week（5.25-5.31）
	Final draft of thesis submission
	School of Economics Management, School of Mechanical and electrical Engineering, 

Academic supervisors
	Student complete the final draft of thesis, the schools submit the theses to the Academic Affairs Office of School of International Education

	14th  week（6.01-6.07）
	Thesis plagiarism check
	Academic Affairs Office of School of International Education, Undergraduate Academic Affairs Office
	School of International Education organizes thesis plagiarism check

	15th  week (6.08-6.14)
	Thesis defense
	School of Economics Management, School of Mechanical and electrical Engineering
	Schools organize graduation project(thesis) defense

	
	Degree check by schools
	Academic Affairs Office of School of International Education,
School of Economics Management, School of Mechanical and electrical Engineering 
	1. The degree evaluation sub-committee of the schools determine the list of students to graduate and confer bachelor's degree.

2. The degree evaluation sub-committee of the schools shall fill out the "Summary Table of Proposed Graduation and Degree Awarding Undergraduate Students" and the "Resolution of the Degree Evaluation Sub-Committee" page

	16th to 17th week (6.15-6.28)
	Documents submission
	School of Economics Management, School of Mechanical and electrical Engineering
	Schools submit relevant materials to the School of International Education

	
	Degree check by university


	Academic Affairs Office of School of International Education
	The university degree awarding committee reviews international students to graduate and confer bachelor's degree

	
	Academic and degree information submission
	Academic Affairs Office of School of International Education
	The School of International Education drafts graduation and degree awarding documents, makes academic and degree certificates.

	18th to 19th week (6.29-7.12)
	Graduation ceremony, degree awarding ceremony, souvenir group photo taking
	School of International Education
	The graduation and degree awarding ceremony shall be held in accordance with the unified deployment of the university, and all graduates shall participate collectively.


Notes:

（1） The above work schedule is used as a reference time period. The specific time for organizing the content of the schools (School of Economics Management, School of Mechanical and electrical Engineering, School of Publishing or School of Information Engineering) shall be determined by the Schools based on the actual situation and process.

（2） Please refer to Attachment 1 (to undergraduate) and Attachment 2 (to postgraduate) for graduation thesis, degree thesis, and defense related documents.

Contacts: Ms. Sun
Contact phone number: 60281621

Office Address: Room W407, School of International Education
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